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QUYETDINH
Ban hanh qui ch~ cong b6 thong tin

Cong ty TNHH MTV Djch VI,! Cdng Ich QlI~n Tan Binh

GIAM HOC
CONG TY TNHH MTV DrCH vt) CONG tea QU~N TB

- Can cir vao quyet dinh s6 31 07Q8-UB-KT ngay 1417/2010 cua UBND Thanh
Ph6 H6 Chi Minh v~ viec phe duyet de an chuyen d6i Cong ty Dich Vu 80 Thi
Tan Binh thanh Cong ty Trach nhiern htru han mot Thanh vien;

- Can cu theo Nghi quyet s6 12/NQ.1 IDTV ngay I y!hc1ng 12 nam 20 15 hQi dong
thanh vien;

- Can cir chirc nang, quyen han Giam doc Cong ty:

- Xet theo yeu cau cong tac;

QUYET DINH

HIEU I: Ban hanh kern theo quyet dinh nay la Qui che cong b6 thong tin Cong ty
trach nhiem htru han mot Thanh vien Dich V\1 Cong fch Quan Tan Binh

HIEU II: Quyet dinh nay co hieu 1\1'c k~ ur ngay kv.

HIEU III: Cac Ong (Ba) HQi dong thanh vien, Ban giam (16c, Truong cac phong
chirc nang, T6 thong tin noi bo, cac don vi phu thuoc Cong ty irach nhiern htru han
mot thanh vien Dich Vu Cong ich Quan Tan Binh co rrach nhiern thi hanh quyet
dinh nay.

* [ oi nhan:
- Nhir dieu 03
- LUll
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Email:
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UBND QUAN TAN BINH
CONG TV T HH MTV DlCH vu

CO G iCH QU~ TA BINH

CONG HOA xA HOI CHU GHIA VltT NAM
DQc I~p - Tu do - Hanh phuc

se 12/2015 Q.HDTV Tan Binh. ngcl)' 1-1 thang 12 I1CII17 ]OJ5

NGHIQUYET
HQI DONG THANH VIEN CONG TV TNHH MTV DICH vu CO G iCH

QUAN TAN BiNH

- Can cir VaG quyet dinh s6 3107/Q8-UB-KT ngay 14/07/2010 cua UBND Thanh
Ph6 H6 Chi Minh v€ viec phe duyet d€ an chuyen d6i cong ty Dich V~I 80 Thi Tan Binh
thanh cong ty Tnich Nhi~m Htru H~U1MOt Thanh Vien.

- Xet theo yeu cau cong tac

QUYET NGHI

Sau khi nghe cac phong chirc nang thong qua du thao qui che cong b6 thong tin. HQi
d,6ng thanh vien Cong ty thong nh.1t voi nQi dung du thao qui che, phai darn bao nguyen
tac:

- Cong b6 thong tin theo qui dinh va phu hop voi cac qui dinh cua phap luat;
- Khong cong b6 nhirng thong tin sai su that.
- Khong cong b6 nhung thong tin thuoc danh muc bao mat theo qui dinh cua phap

luat va Cong ty.

* TO CHUC THUC HIEN:

Giao Ban giam d6c Cong ty ra quyet dinh ban hanh qui che cong b6 thong tin, chi
dao cac Phong ChLl'Cnang va T6 thong tin noi bQ Cong ty trien khai thuc hien.

- Hoi d6ng thanh vien
• Ban giam d6c
· Ki~m soar vien
· Cac don vi phu thuoc
- Tim ky IIDTV
-LlILI

* oi nhan:



QUY CHE CONG BO THONG TIN CUA
CONG TY TNHH MOT TV DJCH Vl) CONG iCH QU~N TAN BINH

Ban hanh kern theo Quyet dinh s6 .1.. ngay .1... .I. .

cua Giam d6c Cong ty TNHH MTV Dich V~l Cong ich qudn Tan Binh

CHUaNG I:
QUY DJNH CHUNG

Di~ll 1: Pham vi va d&i nrong ap dung

1. Quy ch~ Cong b6 thong tin nay (sau day vi~t t~t la Quy che) quy dinh viec t6 chirc va
thuc hien cong b6 thong tin tai Corig ty TNHH MTV Dich vu Cong ich quan Tan Binh
(sau day viet t~t la Cong ty).

2. Quy ch~ nay duoc ap dung d6i voi cac thanh vien HQi d6ng thanh vien, Ban Giarn d6c,
Ki~m soat vien, cac phong/ban, don vi true thuoc Cong ty.

Di~ll 2: Muc dich cua vi~c cong b& thong tin

Viec cong b6 thong tin theo quy dinh cua Quy che nay nham cong khai cac heat
dong kinh doanh cua Cong ty, giup cac Chu sa hiru, co quan nha nuoc, khach hang narn
duoc thuc trang heat dong cua Cong ty d~ co co sa danh gia, xem xet voi Cong ty; chap
hanh nghia vu cong b6 thong tin theo quy dinh cua phap luar.

Di~ll 3: Giai thich tir ngfi'

Trong Quy che nay, cac tir ngir duoi day duoc hi~u nhu sau:

1. "Diiu /¢" la f)i~u l~ t6 chirc va heat dong cua Cong ty dil duoc Chu sa hfru thong qua;

2. "Cong b6 thong tin dinh kj;" la viec Cong ty cong b6 thong tin vao nhirng thai di~m xac
dinh trong narn theo quy dinh cua phap luat;

3. "Cong b6 thong tin beit thuong" la viec Cong ty cong b6 thong tin trong mot thai han
duoc xac dinh sau khi xay ra cac sir kien b~t thuong;

4. "Cong b6 thong tin theo yeu cdu" la viec Cong ty cong b6 thong tin khi co yell du cua
Chu sa hfru, co quan Nha nuoc;

5. "Baa caa Thuong nien'' la bao cao tong th~ v~ tinh hinh tai chinh, k~t qua hoat dong san
xuat kinh doanh, bao cao t6 chirc va nhan sir cua Cong ty duoc lap hang narn va cong b6
theo dinh ky;



Di€u 4: Yeu du thuc hi~n cong bB thong tin

1. Viec cong b6 thong tin phai d~y du, chinh xac va kip thai thee quy dinh cua phap luat.

2. Viec cong b6 thong tin phai do nguoi dai dien thee phap luat cua Cong ty hoac nguoi
ducc uy quyen cong b6 thong tin thuc hien. Ngiroi dai dien thee phap luat cua Cong ty
phai chiu trach nhiern v~ n9i dung thong tin do nguoi ducc uy quyen cong b6 thong tin
cong b6.

3. Cong ty khi thirc hien cong b6 thong tin phai dong thai bao cao cong b6 thong tin cho Sa
Thong tin va Truyen thong, B9 K~ hoach va D~u tu. Ngay n9P bao cao cong b6 thong tin
la ngay giri tinh thee d~u cua buu dien, ngay giri fax, gui Email, ngay cong khai tren
Website hoac la ngay ghi tren giay bien nhan n9P bao cao cong b6 thong tin.

Di€u 5: NgU'()'idu'o'c uy quyen cong bB thong tin

Cong ty phai dang ky nguoi duoc uy quyen thuc hien cong b6 thong tin (theo Phu
luc 02 Nghi dinh s6 81120151ND-CP cua Chinh phu). Truong hQ'P thay d6i ngiroi duoc uy
quyen cong b6 thong tin phai thong bao bang van ban cho Sa Thong tin va Truyen thong,
B9 K~ hoach va D~u nr va Chu sa hiru it nhat narn (05) ngay lam viec truce khi co sir thay
d6i.

Di€u 6: Quyen han va trach nhiern cua Ngu'('ri cdng bB thong tin

1. Dai dien cho Cong ty trong cong tac cong b6 thong tin;

2. Yeu du cac b9 phan co lien quan cung cap, bao cao s6 lieu d~y du, dung thai han;

3. D~ xuat, kien nghi voi H9i d6ng thanh vien v~ nhirng heat dong lien quan den cong b6
thong tin, viec sua d6i, b6 sung Quy ch~ nay;

4. True ti~p chi dao, ki~m tra nhan vien tong hQ'P thong tin I?p cac bao cao thee dung quy
dinh;

5. Theo doi nhimg cong viec co lien quan, anh huang d~n viec cong b6 thong tin cua Cong
ty;

6. Chiu trach nhiern truce Cong ty va phap luat v~ cac thong tin cong b6.

Di€u 7: Phuong ti~n va hinh thirc cong bB thong tin

1. Vi~c cong b6 thong tin duoc thuc hien qua cac phuong tien cong b6 thong tin sau:

a) Bao cao bang van ban, trang thong tin dien tir (Website) va/hoac cac ~n pharn khac cua
Cong ty (neu co);

b) Phuong tien thong tin dai chung khac thee quy dinh cua phap luat.

2. Cac tai lieu, bao cao giri cho Sa Thong tin va Truyen thong, B9 K~ hoach va D§.u nr ducc
th~ hien duoi hinh tlnrc van ban va dir lieu dien nr.
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3. Cong ty phai lap trang thong tin dien nr (Website) cua minh. Trang thong tin dien ttr phai
co cac chuyen muc v~ Cong b6 thong tin, trong do cong b6 d§.y du, chinh xac, trung thuc
va kip thai cac thong tin diroc neu tai N ghi dinh 81/20 15/ND-CP cua chinh phu :

- Chi~n lucc phat tri~n cua Cong ty;

- K~ hoach san xuat kinh doanh va d§.u nr phat trien nam (05) nam cua Cong ty;

- K~ hoach san xuat kinh doanh va d§.u nr phat trien hang narn cua Cong ty;

- Bao cao danh gia v~ k~t qua thuc hien san xuat kinh doanh hang nam va ba (03) narn gan
nhat tinh d~n nam bao cao;

- Bao cao k~t qua thuc hien cac nhiem vu cong ich va trach nhiem xii hoi khac (neu c6);

- Bao cao tinh hinh thuc hien, sap x~p o6i moi cua Cong ty;

- Bao cao thirc trang quan tri va co cau t6 chirc cua Cong ty;

- Bao cao tai chinh sau (06) thang va bao cao tai chinh hang nam cua Corig ty;

- Bao cao che dQ tien luong, ti~n thuong cua Cong ty.

Ngoai ra, trang thong tin dien tir phai thuong xuyen cap nhat cac thong tin phai cong b6
thee quy dinh. Cong ty phai thong bao voi So' Thong tin va Truyen thong, BQ K~ hoach va
D§.u tu v~ dia chi trang thong tin dien ill va moi thay o6i lien quan o~n dia chi nay.

Di~u 8: Nhan vien tAng hQ'P thong tin
1. Nhan vien tong hQ'P thong tin la nguoi ducc Nguoi dai dien thee phap luat cua Cong ty

chi dinh hoac thee d~ xuat cua Nguoi cong b6 thong tin thee uy quyen, c6 chirc nang
tong hQ'Pcac thong tin cong b6 tu cac bQ phan c6 lien quan, ki~m tra nQi dung thong tin,
o6i chi~u voi cac quy dinh v~ cong b6 thong tin, soan thao van ban cong b6 thong tin,
chuyen cho Ngiroi cong b6 thong tin xet duyet va cong b6 thee tharn quyen.

2. Trach nhiern cua Nhan vien tong hQ'Pthong tin:

a) Thuc hien cac cong viec thee khoan 1 Dj~u nay chinh xac, kip thai;

b) Chiu sir chi dao tnrc tiep cua Nguci cong b6 thong tin trong corig viec duoc giao;

c) Cac quyen va nghia vu khac thee quy dinh cua Cong ty va phap luat.



CHUaNG II:
CONG BO THONG TIN

f)i~u 9: Cong b6 thong tin dinh kY

1. Cham nh~t la 10 ngay, k~t thuc thai han hoan thanh bao cao tai chinh nam, Cong ty phai
cong b6 thong tin v~ bao cao tai chinh nam duoc ki~m toan boi t6 clnrc ki~m to an doc I?p
du di~u kien hanh nghe thee quy dinh cua BQ Tai chinh. NOi dung cong b6 thong tin dinh
ky v~ Bao cao tai chinh nam duoc quy dinh C1,l th~ nhu sau:

a) NOi dung cong b6 thong tin v~ bao cao tai chinh nam bao gem: Bang can d6i k~ toan;
Bao cao k~t qua heat dong kinh doanh; Bao cao hru chuyen tien te; Ban thuyet minh bao
cao tai chinh thee quy dinh cua phap luat v~ k~ toan va Bao cao kiem toano Thuy~t minh
bao cao tai chinh phai trinh bay dfry du t~t ca noi dung thee quy dinh cua phap luat v~ k~
toano Truong hQ'Ptrong thuyet minh bao cao tai chinh co chi d~n d~n phu luc, phu luc phai
duoc cong b6 cung thuyet minh bao cao tai chinh. Thuy~t minh bao cao tai chinh phai trinh
bay C1,l th~ cac noi dung v~ giao dich voi cac ben lien quan thee guy dinh Chu~n muc k~ toan
s6 26, Thong nrhuong d~ Chu~n mire k~ toan s6 26. Thuyet minh bao cao tai chinh phai co
bao cao bo phan thee quy dinh Chu~n mire k~ toan s6 28 va Thong tu huang d~n Chu~n I11l,J"C
k~ toan s6 28. Trong tnrong hQ'Pdong tien ghi s6 k~ roan khac voi d6ng tien Viet Nam thi
Cong ty phai cong b6 d6ng thai Bao cao tai chinh bing dong ti~n ghi s6 va bing d6ng Vier
Nam;

b) Ngay hoan thanh bao cao tai chinh narn cham nh~t la chin rmroi (90) ngay, k~ tir ngay k~t
thuc kY k~ toan nam thee guy dinh cua Luat K~ toan;

c) Bao cao tai chinh nam cua Cong ty diroc lap bing tieng Viet (va ban dich tieng Anh - neu
co), phai cong b6 tren trang thong tin dien tir cua Cong ty va hru trfr it nhat rnuoi (10)
nam tai tru s6 chinh.;

d) Cong ty phai cong b6 dfry du nQi dung thong tin v~ bao cao tai chinh narn guy dinh tai di~I11a
khoan 1 Di~u nay tren phuong tien cong b6 thong tin cua S6 Truy~n Thong va Thong tin, BQ
K~ hoach va Dfru tu va Chu so hiru.

f)i~u 10: Cong b6 thong tin b§t thufrng

1. Cong ty phai cong b6 thong tin trong thai han hai muci b6n (24) gio k~ tu khi xay ra I11Qt
trong cac sir kien sau:

a) Tai khoan cua cong ty tai ngan hang bi phong tea hoac tai khoan duoc phep heat dong tro
lai sau khi bi phong tea;

b) Tarn ngimg kinh doanh;

c) Bi thu h6i Gi~y chimg nhan dang ky kinh doanh hoac Gi~y phep thanh I?p va heat dong
hoac Giay phep heat dong;
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d) Khi co SlJ thay d6i nhan sir chu ch6t cua cong ty (thanh vien H9i dong thanh vien, Ki~m
scat vien, T6ng Giarn d6c hoac Ban Giam d6c, K~ toan tnrong).

2. Cong ty phai cong b6 thong tin b~t thuong trong thai han bay rmroi hai (72) gio, k~ tir khi
xay ra mot trong cac SlJ kien sau day:

a) Quyet dinh cua H9i d6ng thanh vien v~ chi~n luoc, k~ hoach phat tri~n trung han va k~
hoach kinh doanh hang nam cua cong ty; quyet dinh thay d6i phuong phap k~ toan ap
dung;

b) Cong ty nhan duoc thong bao cua Toa an thu ly don yeu cau mo thu tuc pha san doanh
nghiep;

c) Quyet dinh v~ viec thanh lap, mua, ban hoac giai th~ cong ty con, d~u nr VaGcong ty lien
k~t.

3. Cong ty phai cong b6 thong tin v~ cac sir kien quy dinh tai Khoan 1 va Khoan 2 Di~u nay
tren trang thong tin dien ill cua Cong ty va tren cac phuong tien cong b6 thong tin cua Sa
Thong tin va Truyen thong, B9 K~ hoach va D~u tir.

4. Cong ty khi cong b6 thong tin bat thuong phai neu r6 noi dung, S\!' kien xay ra, nguyen
nhan, k~ hoach va cac giai phap kh~c phuc (neu co).

f)i~u 11: Cong bB thong tin theo yeu du
1. Cong ty phai cong b6 thong tin theo yeu c~u cua Sa Thong tin va Truyen thong, B9 K~

hoach va D~u nr. va Chu sa hiru trong thai han hai muoi b6n (24) gio k~ tir khi nhan
duoc yeu duo

2. Cong ty phai cong b6 thong tin theo yeu du cua Sa Thong tin va Truyen thong, B9 K~
hoach va D~u nr va Chu sa hfru thong qua trang thong tin dien ill' cua Cong ty, qua
phuorig tien thong tin dai chung hoac phuong tien cong b6 thong tin cua Sa Thong tin va
Truyen thong, B9 K~ hoach va D~u tu va Chu sa hiru. N9i dung cong b6 thong tin phai
neu r6 sir kien ducc Sa Thong tin va Truyen thong, B9 K~ hoach va DfrU tu va Chu sa
hiru yeu du cong bo; nguyen nhan; mire d9 xac thirc cua sir kien do.
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CHUaNG III:
CONG TAc XULYVA. LUU TRUTHONG TIN CONG BO

f)i~u 12: Chuyen giao thong tin trong nQi bQ

1. Vao thai diem k~t thuc quy hay k~t thuc nam tai chinh hoac khi phat sinh cac S\1' kien
phai cong b6 theo quy dinh va cac tnrong hQ'Pneu tai DiSu 9, 10 va 11 cua Quy ch~ nay,
Nguoi cong b6 thong tin thong bao toi cac b9 phan co lien quan vS nci dung thong tin se
cong b6 va thai han cong b6 cua Cong ty.

2. Cac b9 phan co lien quan phai lap bao cao va giri d~n Nhan vien tong hQ'Pthong tin trong
thai han khong qua 2/3 thai gian rna Cong ty phai cong b6; viec xac dinh thai han nay
dircc tinh theo thai gian cu th~ cua tung tnrong hQ'P cong b6 dinh ky, b~t thuong hoac
theo yeu cau.

3. Bao cao do cac b9 phan co lien quan duoc l~p thanh van ban co kY xac nhan noi dung cua
ca nhan thirc hien hoac dai dien phu trach b9 phan.

40 Truong hQ'PNhan vien tong hQ'P thong tin vang I11~tvi b~t ky ly do gi, cac b9 phan co
lien quan tnrc tiep n9P bao cao cho Nguoi cong b6 thong tin va Nguoi cong b6 thong tin
co trach nhiem dam bao thuc hien viec cong b6 thong tin dung quy dinh.

f)i~u 13: Cong tac xii' ly thong tin

1. Khi nhan ducc thong tin do cac b9 phan lien quan cung cap, Nhan vien tong hop thong
tin cua Cong ty phai:

a) Ki~m tra noi dung thong tin, d6i chieu voi cac guy dinh vS cong b6 thong tin;

b) Soan thao van ban cong b6 thong tin;

c) Trinh Nguci cong b6 thong tin duyet cac n9i dung.

2. guoi cong b6 thong tin true ti~p phe duyet van ban cong b6 thong tin theo guy dinh tai
Quy ch~ nay.

f)i~u 14: Gu:i van ban cong b6 thong tin

Ngiroi cong b6 thong tin giri van ban cong b6 thong tin theo guy dinh d~n Sa Thong
tin va Truyen thong, B9 K~ hoach va d~u nr. N9i dung thong tin phai cung cap va duoc phep
cung cap d6i voi tirng hinh thirc cong b6 (dinh ky, b~t thirong, theo yeu cau) ducc guy dinh
tai Quy ch~ nay.

f)i~u 15: Tarn hoan cdng b6 thong tin

1. Truong hQ'Pviec cong b6 thong tin khong th~ thuc hien dung thai han vi nhirng ly do b~t
kha khang, Cong ty phai bao cao Sa Thong tin va Truyen thong, B9 K~ hoach va D§u tu
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va phai thuc hien cong b6 thong tin ngay sau khi sir kien b~t kha khang oil duoc khac
phuc.

2. Viec tam hoan cong b6 thong tin phai ducc cong b6 tren phuorig tien cong b6 thong tin
cua Sa Thong tin va Truyen thong, BQ KS hoach va D~u tir. va Cong ty, trong 00 - neu r6
ly do cua viec tarn hoan cong b6 thong tin.

Di~ll 16: L~p hB SO' hru tru' thong tin

1. Cac bQ phan co lien quan khi eung dp thong tin eho Nhan vien tong hop thong tin phai
l~p h6 sa hru tai don vi minh.

2. han vien tong hop thong tin sau khi tiep nhan cac bao cao nr cac bQ phan lien quan phai
l~p h6 sa cho tung sir kien kern thee ban sac van ban cong b6 thong tin oil cong b6 o~ hru
giu' tai Cong ty o~ kiem tra, 06i chieu trong truong hop dn thiSt.

Di~ll 17: Tho'i han luu trfr
Cac tai lieu, van ban lien quan oSn thong tin cong b6 phai ducc cac bo phan co lien quan
va Nhan vien tong hop thong tin luu trir theo qui dinh cua Quy che nay va phap luat hien
hanh.
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CONG BO THONG TIN CHO cAc DOl TUQNG KHAc

Di€u 18: Dai tU'gng cung dp
1. Viec cung dp thong tin thee quy dinh tai Chuang II cua Quy che nay hoac thee yeu cau

cua Co' quan Nha mrcc co tham quyen phu hop voi quy dinh cua phap luat.

2. Viec cung dp thong tin cho cac d6i nrong tai khoan 1 Di~u nay chi diroc thuc hien neu
viec cung dp thong tin khong lam phuong hai hoac anh huong d~n cac quyen va 19i ich
hop phap cua Cong ty, d6ng thai tuan thu dung cac nghia vu, trach nhiem cua Cong ty
(neu co) theo quy dinh cua phap luat.

Di€u 19: Yeu du cai chinh thong tin

1. Cong ty co quyen yeu c~u cai chinh thong tin d6i voi b~t ky ca nhan, t6 clurc nao phat
ngon, dang tai, sir dung thong tin khong dung sir thuc hoac sai lech v€ Cong ty.

2. Nguoi dai dien thee phap luat cua Cong ty 13.ngiroi co quyen yeu du ca nhan, t6 clnrc
lien quan cai chinh thong tin.
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CHUONGIV:
DIEU KHoAN CUOI CUNG

Di~u 20: Carn k€t cua Cong ty

Cong ty carn ket:

1. Cong b6 thong tin theo guy dinh va phu hop voi cac guy dinh cua phap luat;

2. Khong cong b6 nhirng thong tin sai S\I that;

3. Khong thay d6i noi dung nhtrng thong tin da: cong b6 ma khong giai thich va bao cao S6
Thong tin va Truyen thong, BQ K~ hoach va f)~u tu;

4. Khong cong b6 nhtrng thong tin thuoc danh muc bao mat theo quy dinh cua phap luat va
Cong ty.

Di~u 21: Sira d6i, b6 sung Quy che

l. Trang qua trinh thirc hien Quy che nay, neu co nhimg di~u khoan chira duoc guy dinh
hoac khong con hieu hrc thi Cong ty se thirc hien viec cong b6 thong tin tren co so guy
dinh cua f)i~u l~ Cong ty va cac quy dinh co lien guan cua phap luat.

2. M9i sua d6i, b6 sung Quy ch~ nay d~u ducc thong gua HQi dong thanh vien Cong ty d~
Giarn d6c ky quyet dinh.

u« Van Tolin
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